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	PERSONAL INFORMATION
	First name(s) Surname(s)

	
	[image: ]   House number, street name, city, postcode, country

	
	
[image: ]   Telephone number [image: ] Mobile number

	
	[image: ]   Email address

	
	Personal website(s) [image: ] if any

	
	Messaging account(s) [image: ]if any

	
	Sex Enter sex | Date of birth dd/mm/yyyy | Nationality Enter nationality/-ies
Mother tongue (= teaching language) Enter mother tongue(s) (or equivalent = end of CEFR level C2)

	
	

	WORK EXPERIENCE
	[image: ]

	
	[Add separate entries for each relevant work experience. Start from the most recent.]
[Focus in particular on your experience in teaching your mother tongue to adults.]



	· Date (from month, year to month, year)
	

	· Hours per week? Full-time, half-time or part-time (1)?
	

	· Name and address of employer
	

	· Type of business or sector
	

	· Occupation or position held
	

	· Main activities and responsibilities
	

	· Number of years and months teaching your mother tongue to adults on a full-time basis
	

	(1) Full time >20 hours per week - Half-time 10-20 hours per week - Part-time <10 hours per week         



	· Date (from month, year to month, year)
	

	· Hours per week? Full-time, half-time or part-time (1)?
	

	· Name and address of employer
	

	· Type of business or sector
	

	· Occupation or position held
	

	· Main activities and responsibilities
	

	· Number of years and months teaching your mother tongue to adults on a full-time basis
	

	(1) Full time >20 hours per week - Half-time 10-20 hours per week - Part-time <10 hours per week         



	· Date (from month, year to month, year)
	

	· Hours per week? Full-time, half-time or part-time (1)?
	

	· Name and address of employer
	

	· Type of business or sector
	

	· Occupation or position held
	

	· Main activities and responsibilities
	

	· Number of years and months teaching your mother tongue to adults on a full-time basis
	

	(1) Full time >20 hours per week - Half-time 10-20 hours per week - Part-time <10 hours per week         



	· Date (from month, year to month, year)
	

	· Hours per week? Full-time, half-time or part-time (1)?
	

	· Name and address of employer
	

	· Type of business or sector
	

	· Occupation or position held
	

	· Main activities and responsibilities
	

	· Number of years and months teaching your mother tongue to adults on a full-time basis
	

	(1) Full time >20 hours per week - Half-time 10-20 hours per week - Part-time <10 hours per week         



	· TOTAL number of years and months teaching your mother tongue to adults on a full-time basis
	










	EDUCATION AND TRAINING
	[image: ]

	
	[Add separate entries for each course you have completed. Start from the most recent.]



	· Date (from month, year to month, year)
	

	· Title of qualification awarded
	

	· University diploma in the field of languages?
	

	· Name and type of educational establishment
	

	· Principal subjects/occupational skills covered
	




	TEACHING CERTIFICATIONS
	[image: ]

	
	Remove if not relevant



	· Date (from month, year to month, year
	

	· Title of qualification awarded
	

	· Name and type of educational establishment
	

	· Principal subjects/occupational skills covered
	




	METHODOLOGY USED
	[image: ]

	
	Remove if not relevant



	Describe your teaching style in a few lines
	




	PERSONAL SKILLS
	[image: ]



	Mother tongue(s)
(or equivalent = end of CEFR level C2)
	If the language you teach is not your mother tongue, please explain why you consider you have the level of a native speaker to teach another language

	Other language
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	Language
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	
	Enter level
	Enter level
	Enter level
	Enter level
	Enter level

	
	Replace with name of language certificate. Enter level if know.



	Other language
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	Language
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	
	Enter level
	Enter level
	Enter level
	Enter level
	Enter level

	
	Replace with name of language certificate. Enter level if know.

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user
Common European Framework of Reference for Languages



	Other language
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	Language
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	
	Enter level
	Enter level
	Enter level
	Enter level
	Enter level

	
	Replace with name of language certificate. Enter level if know.

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user
Common European Framework of Reference for Languages



	Other language
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	Language
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	
	Enter level
	Enter level
	Enter level
	Enter level
	Enter level

	
	Replace with name of language certificate. Enter level if know.

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user
Common European Framework of Reference for Languages



	Other language
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	Language
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	
	Enter level
	Enter level
	Enter level
	Enter level
	Enter level

	
	Replace with name of language certificate. Enter level if know.

	
	Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user
Common European Framework of Reference for Languages




	Digital skills – knowledge of IT tools related to language training
	SELF-ASSESSMENT

	Language
	INFORMATION PROCESSING
	COMMUNICATION
	CONTENT CREATION
	SAFETY
	PROBLEM SOLVING

	
	Enter level
	Enter level
	Enter level
	Enter level
	Enter level

	
	Replace with name of ICT-certificates

	
	Levels: Basic user  - Independent user  - Proficient user
Digital competences - Self-assessment grid  (http://europass.cedefop.europa.eu/en/resources/digital-competences)

	
	IT tool name(s) related to language training. Specify in what context they were acquired.

	Communication skills
	Replace with your communication skills. Specify in what context they were acquired.

	Organisational skills
	Replace with your organisational skills. Specify in what context they were acquired.

	Job-related skills
	Replace with any job-related skills not listed elsewhere. Specify in what context they were acquired. 

	Other skills
	Replace with other relevant skills not already mentioned. Specify in what context they were acquired.




	ADDITIONAL INFORMATION
	[image: ]



	Publications
Presentations
Projects
Conferences/Seminars
Honours and awards
Memberships
References
Citations
Courses
Certifications
	Replace with relevant publications, presentations, projects, conferences, seminars, honours and awards, memberships, references. Remove headings not relevant in the left column.




Date and signature, preceded by the handwritten words ‘read and approved’
Attachments: copy of the required qualification (diplomas, certificates, etc.)
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